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Submitting Pre-Registration Requests



Steps in the TCP Training Pre-Registration
Process
Note: Click the links below to review each step

Review the Pre-
Registration Form 

Information

Submit the Pre-
Registration Form

Review Pre-
Registration 

Response Email

Complete 
Eventbrite 

Registration (if 
applicable)



Review the 
Pre-Registration Form 
Information

Read pre-registration
instructions before 
completing the form.

Check the Event Name, 
Date/Time, and Current 
Status before submitting 
the form.

If the Event Name or 
Date/Time aren’t correct, 
check to make sure you are 
using the correct link.

If the Current Event Status 
is set to Closed, the event 
is full and will not accept 
additional registrations.

If everything looks correct, 
you may proceed with 
submitting the form.



Submit the 
Pre-Registration Form 
Information

Enter the following:

Your First Name
Your Last Name
Your Work Email Address
Your Job Title
Your Agency
Your Program

Note: if you enter a personal email 
address (e.g. google, yahoo, etc.) the 
system will deny your request.

Click Next Page



Submit the 
Pre-Registration Form 
Information

Review the training 
requirements and 
description.

Click the check box to
confirm you have read and 
understand the training 
requirements and 
description.

Click Submit



Review the
Pre-Registration Form 
Response Email

You will receive a response 
at the email address you 
provided.

The response will indicate if 
you are approved to 
proceed with registering 
for the training.

If you are denied, the email 
will indicate the reason.

Please read the response 
emails very carefully as they 
contain critical follow up 
steps. 



Complete Registration via 
Eventbrite

Click the Eventbrite 
registration link in the 
approval email.

Enter the provided 
password on the Eventbrite 
page to complete your 
event registration.
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