
 

Monthly Reports 

Overview: Below are a list of reports that TCP’s subcontractors are 

required to submit on a monthly basis: 

Monthly Report Due Date Link to Tracker  
Shift Supervisor 
Report  

5pm on the 1st of 
every month for 
the preceding 
month 

TCP Shift Supervisor Report 
Submission (smartsheet.com) 

Fire Drill Log  The 10th of every 
month for the 
preceding month 

Monthly Fire Drill Log Report 
(smartsheet.com) 

Staffing Level 
Report 

The 10th of every 
month for the 
preceding month 

Staffing Level Report Form 
(smartsheet.com) 

Grievance Report  The 10th of every 
month for the 
preceding month 

Provider Monthly Grievance 
Report (smartsheet.com) 

Monthly Bilingual 
Staff Interaction 
Log  

First Friday of the 
month for the 
preceding month 

Monthly Bilingual Staff 
Interaction Log 
(smartsheet.com) 

 

https://app.smartsheet.com/b/form/44bb8f6881724c6f86fd3ef62de6dfb3
https://app.smartsheet.com/b/form/44bb8f6881724c6f86fd3ef62de6dfb3
https://app.smartsheet.com/b/form/5f2786004b4d45f9abef4cd3fafefd6b
https://app.smartsheet.com/b/form/5f2786004b4d45f9abef4cd3fafefd6b
https://app.smartsheet.com/b/form/684f43b004894c8181074e794fb7de3d
https://app.smartsheet.com/b/form/684f43b004894c8181074e794fb7de3d
https://app.smartsheet.com/b/form/b67d8876f2894dc0aee91d416e1201b1
https://app.smartsheet.com/b/form/b67d8876f2894dc0aee91d416e1201b1
https://app.smartsheet.com/b/form/c6733cd2b66f4df8b56b756d65b531d0
https://app.smartsheet.com/b/form/c6733cd2b66f4df8b56b756d65b531d0
https://app.smartsheet.com/b/form/c6733cd2b66f4df8b56b756d65b531d0

