How to Sign Up for a New Account Scribe™~

1 Navigate to https://community-partnership.myabsorb.com

Login

Login below to see all your courses.

Username Re

Password Re

Login

D Keepme logeed in Forgot Pa

OR

& Alert! If you already created an account for HMIS trainings, do NOT create another
account. Log-in with your existing account.

Please see the guide about updating your profile. That will give you access to the
other trainings you need.
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2  Click "Sign Up"

Login

Login below to see all your courses.

Username Required

Required

Visit our website: community-partnership.org

3 Click the "Key Name" field.

Sign Up

Please enter the enrollment key name, then click 'Sign
Up.
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4  Type "tcptraining”

Sign Up

Please enter the enrollment key name, then click 'Sign
Up'

| tcptraining |

SignUp

Back To Login

5  Click the "Sign Up" button.

Sign Up

Please enter the enrollment key name, then click 'Sign
Upl

Key Mame

| tcptrainingn&;,:»‘ o
F i

Back To Login
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6 On the top part of the form, where prompted, enter your first name, last name,
and WORK email.

Sign Up

To use the key teptraining, please sign up for a new
account or login to an existing one.

—
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l%’!é\al_g;\aj Required

Required

Required

Required

Pasition Description Required
Pasition Description

Client-Facing Staff Required
Na

Active License in DC Required

Be sure to use the name you want printed on your training certificates.

Make sure to use your work email. If you have multiple work emails, contact the
Training Team (training@community-partnership.org)
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7 Click the "Password" field. Enter the password you want to use. It needs to be at
least 8 characters with at least 1 letter and 1 number.

e

Email Required

workemail@workemail.com

Password ' Required
*REE

Password must contain at least: 1 letter, 1 number and be at
least 8 characters in length

Re-enter Password Required

Re-enter Password does not meet minimum requirements:

Position Description Required

Tip! Write your password down or save it to your browser. You will need this every
time you need to register for a course, take a course, see your certificates, etc.
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8 Select the position description that best describes your work. This will determine
the trainings you have to complete.

Pasition Description Reqguired
Position Dascription

Client-Facing Staff Required
Ma

Active License in DC Required
Active License in DC

Program Type Required

Program Type

Sign Up

Back To Login

Click "Client-Facing Staff." If your position requires you to interact with clients,
select "yes."

Re-enter Password Required

Position Description Reguired

Position Description

Client-Facing Staff Required
Ma
Active License in DC Reguired

Active Licenze in DC

Program Type Required

Program Type
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10 Click "Active Licenses in DC." Review the licenses listed and select the one that you
have.

If you do not have a listed license, select "not applicable." If you have multiple
listed licenses, select "multiple of these options."

Position Description Required

Position Description

Client-Facing Staff Required
Mo
Active License in DC Required

Active License in DC
Program Type Required

Program Type

Sign Up

Back To Login

11 Click the "Program Type" button and select the program type that best describes
the program you work for.

Position Description Reguired
Position Description

Client-Facing Staff Reguired
o

Active License in DC Reguired
Active License in DC

Program Type Reguired

Program Type ‘

Back To Login

Visit our website: communitv-partnership.ore
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12  Click "Sign Up"
| Client-Facing Staff Reqguired
Mo
Active License in DC Reguired
Active License in DC
Program Type Required

Program Type

Back To Login

Visit our website: communitv-partnershio.ore
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