How to Update Your Profile Information  scribe™

If you entered the system with the HMIS "workflow" key, you will need to update your
profile to access the rest of your trainings.

1 Navigate to https://community-partnership.myabsorb.com/#/dashboard

A

elcome Jessica Clingerman to your Learning Experience!
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2  Click on the profile icon.

ing Experience!

3  Click "Edit Profile"

First Name
Jessica
Last Name
Clingerman
Jessica Clinge...
Username Usemanme
jclingerman jclingerman
Email
iclingerman@community-par... Email
jelingerman@community-partnership.org
Department

The Community Partnership

EE 3
Job Title
w Training Coordinator

Location

Position Description
Client-Facing Staff
Active License in DC

Program Type
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4  Update the "Job Title" field

FirstName Required
Jessica

Last Name Required
Clingerman

Username Required
iclingerman

Email Required

Jclingerman@ecommunity-partnership.arg

Job Title

Trainfhg Coordinator

Location

Pasition Description
Position Description
Client-Facing Staff
Client-Facing Staff
Active License in DC
Active License in DC
Program Type

Program Type

5  Update the "Position Description" field

FIrst Name Kequired
Jessica

Last Name Required
Clingerman

Username Required
jclingerman

Email Required

jclingerman@community-partnership.org

Job Title

Training Coordinator

Location

Position Descifotion
Position Descrjption
Client-Facing S.aff
Shastreling start
Active License in DC
Active Licensein DC
Program Type

Program Type
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6  Update the "client-facing staff" field

FIrst Name Kequired
Jessica

LastName Required
Clingerman

Username Required
jclingerman

Email Required

iclingerman@community-partnership.org

Job Title

Training Coordinator

Location

Position Description
PositioMpescription

Client-Facir x Staff

Client-Fachg Staff
Active Linknse in DC

Active LicenseinDC
Program Type
Program Type

7  Update the "active licenses in DC" field

FIrst Name Kequired
Jessica

Last Name Required
Clingerman

Username Required
jclingerman

Email Required

iclingerman@community-partnership.org

Job Title

Training Coordinator

Location

Position Description
Position Description

Client-Facing Staff

Client-Fatige Staff

Active Licenseiin DC
Active Licens® in DC
Program Tyde

Program Type
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8  Update the "program type" field

FIrst Name Kequired
Jessica

LastName Required
Clingerman

Username Required
jclingerman

Email Required

iclingerman@community-partnership.org

Job Title

Training Coordinator

Location

Position Description
Position Description

Client-Facing Staff
Client-Facing Staff

Active License in DC

Active License in DC

Progragi Type.

Prozram Type

9  Click "Save"

FIrst Name Kequirea
Jessica

Last Name Required
Clingerman

Username Required
jelingerman

Email Required

jclingerman@community-partnership.org

Job Title

Training Caordinator

Location

Position Description
Position Description

Client-Facing Staff
Client-Facing Staff

Active License in DC
Active License in DC

Program Type

— |
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